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CORPORATE ACCOUNTS SECTION-1
1* Floor, Bharat Sanchar Bhavan,
H.C.Mathur Lane, Janpath
NEW DELHI - 110001 .
TEL:2373 4108, 2373 4109 (fax)
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BHARAT SANCHAR NIGAM LIMITED

(A Gowt. of Indla Enterprise)

\ SN

" No: 500-50/2019-20/BSNL HY A/cs Closure- L.E. Dated 17tk March,2020
I To,

g The Chief General Manager,

q All Circles

- BSNL

Sub: Details of booking for Leave Encashment (paid or payable) during the financial
year 2019-20 '

At the time of retirement or otherwise, BSNL makes the payment of Leave Encashment
and later on, it is recovered from the fund manager considering booking of Expenses of Leave
Encashment. The employee wise details of amount booked under the Leave Encashment
expense GL during the financial year 2019-20 is required in the proforma enclosed
(Annexure-l),‘along with requisite certificate and attested copies of death certificates in case
of deceased employees.

The details in Annexure-I (in excel format only), as mentioned above, shall be
furnished first in soft form latest by 15t April, 2020 on email id bsnlcaindas@gmail.com
and Two sets of Hard copy of the statement with requisite certificate ( format given in
the annexure) and death certificates are required to be provided while submission of
annual audited accounts. The copy of the death certificates in death cases must
invariably be marked with serial no. of Annexure-I. It is to be noted that name and
Husband/father’s name of the deceased employee should also be mentioned in English.

It is also requested to confirm that the correct amount of Leave Encashment has been
paid to all ex-employees or his legal heir(s) who has/have been retired / resigned / died in
harness up to 31st March,2020 or Liability has been provided in the books of accounts for the
year 2019-20. The report in excel format should tally with the trial balance for the period
ending on 31st March,2020.

It is issued with the approval of Sr.GM(CA)

(Jagd
DGM (CA-1I)

Encls: As above. . \N\y
ep Singh)

Copy for necessary action to:
1. General Manager (Finance)/IFA of all Circles.
2. DGM (R&P), Corporate Office, BSNL.
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PROFORMA for furnishing the details of Leave Encashment Payable/Paid at the time of retirement / superannuation for the financial year 2019-20 up to 31st March,2020

Name of the Circle: _
Last Salary Drawn at tha time of j
retirement / superannuation Amount of Leave Encashment expense prid or payadle
Leave
Reason No of HPL Date of
Date of No of EL encashed [Jo Name
st | M52 |Designa| M4m0 o | Hrms | Category of | Dateof | Leaving | | for sthatimect || SNishedstthe | 5, s | Expere i el
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Emplo Service * +| Superannuation ent Basic DA Total Circle® 30/09/2019  [30/092019 od upto Provision or  |(Cotumn Lega
Service' Superannuation e and Paid up |and not Paid | 31.03.2020 Liability of (No. 2021
. ! . to up to (Column No. |Previous b
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Notes:- . . .
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2) Category of 1 Absorbed (Signature)
:)mu«uhnwmummmmmnmiy Name:
4) Reason for Leaving the Service means / death, Designation:
5) Compulsorily to be filled in case of desth Contact No.:
6) yea! GL CODE should be and tallied with the amount shown in Col. 18

- Cartificate . : . -
It Is certified that :-
1 Caicutaifion of Leave Encashment Paid/ Payable is done as per Rules.
2 Death Certificates (duty attested by the officer of BSNL are enciosed with the Annexure and the sarial No, of excel fis has been marked
©on the death certificats alang with Name and Husband/Tather's Name of the deceassd.
3 Nis canified that the amourtt of Leave Encashment in respect of all empioyses who left BSNL up to 31" March 2020 due to ation.
1 resignation / death / any other reason has been either paid or necessary liability has been created In the books of accounts for the year 2018-20. . .
There is no such case pending for making payment/iability provision In the books of account.

It is lssued with the approval of Circle IFA.

Signature)

Name:
Designation:
Contact No.:

N
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